Agenda and Documents Required for the Final Awards Board

The chair of the meeting must ensure that all of the required documentation is available at the meeting and ensure that it is presented fully and accurately completed, at the appropriate point in the agenda, by the pathway representative. Failure to present the required documentation may result in a delay in completing the Awards Board’s Business and subsequently the timely certification of learners.

In conducting the meeting it is essential that no information is provided to the FAB about any HEI offers which any learner may be holding. 

NB Where more than one pathway is being considered the documents should be provided pathway by pathway and run by run.
	
Agenda Item 
	
Documents to be made available by the provider

	1
Confirmation of those learners for whom full achievement of the Diploma is being claimed 

	1a
Confirmation of the award of credit, grades and the Access to HE Diploma for those learners who fully meet the rules of combination 


	
The completed RACs for the run. These should be accurately completed by the tutor and checked by the IV. Both the tutor and the IV should sign these. Section A Verification should indicate which learners are being recommended for the full award of the Diploma using a “Y” in the Access Diploma Column.


The “Confirmation of the Award of Credit Form” signed by the pathway moderator at final pathway moderation. 

	1b 
Confirmation of the award of the Access to HE Diploma and grades  for those learners completing outside of the agreed rules of confirmation, (subject to provision of written evidence of the prior approval of the OCNNWR A to HE Committee) 
	 
Evidence of any requests made to the Access to HE Committee for learners to complete outside of the agreed rules of combination together with the written evidence of Committee approval.


The completed RACs for these learners. These must be accurately completed by the tutor and checked by the IV. Both the tutor and the IV should sign these. A “Y” should be entered on the destination sheet. 


The “Confirmation of the Award of Credit Form” signed by the pathway moderator at final pathway moderation.



	1c
Confirmation of the any Aegrotat  (subject to  provision of written evidence of the prior approval of the OCNNWR A to HE Committee) 


	 
Evidence of any requests made to the Access to HE Committee together with the written evidence of Committee approval.


The completed RACs for these learners. These must be accurately completed by the tutor and checked by the IV. Both the tutor and the IV should sign these. A “Y” should be entered on the destination sheet.


The “Confirmation of the Award of Credit Form” signed by the pathway moderator at final pathway moderation.

	1d
Confirmation of any Posthumous Awards.


	
Verbal request for any posthumous awards. The centre must ensure that the family have been consulted as to whether or not they wish to receive such an award. The AVA should be notified in writing of any such requests and confirm that the family have been consulted, prior to the FAB. 

	2
 Consideration and confirmation of those learners for whom a referral is being requested 

	2a
Consideration and decisions relating to any learners for whom a referral is being requested.


	Completed documentation requesting the consideration by the awards board to allow an opportunity for a referral for learners, 
including all the evidence of achievement / non achievement for the 
units being requested for referral. 

Pathway moderators recommendations based on their scrutiny of the evidence. 

The “Confirmation of the Award of Credit Form” signed by the pathway moderator at final pathway moderation. (same as 1c)

 If a referral is agreed by the FAB put referral against the learners name and an agreed date for completion in the Destination Column.

If a referral is not agreed the achievement will be counted as partial achievement and an “N” will be entered in the Diploma Column. 

Centres should retain the individual RACs for any referred learners.

Arrangements must be made at the meeting for the arrangements to be made for the verification of any referred submissions and documented.   

	3 
Confirmation of those learners claiming partial achievement 

	3
Confirmation of the award of credits and grades  (for learners having partial achievement)


	The completed RACs for the run. These should be accurately completed by the tutor and checked by the IV. Both the tutor and the IV should sign these. Section A Verification should indicate which learners are being recommended for partial achievement using an “N” in the Access Diploma Column and these should be totalled. Learners for whom a referral has not been agreed should be included in this total. 

The “Confirmation of the Award of Credit Form” signed by the pathway moderator at final pathway moderation.

	4
Report from the providing organisation of any decisions taken regarding academic misconduct affecting achievement. 
	Any  internal documentation recording any process decisions taken by the provider following the identification of academic misconduct by a learner/s.

	5
Feedback from the external moderator.


	The lead moderator will provide verbal feedback to the meeting relating to  any  issues or good practice on the conduct of the meeting

	6
Formal closure of the meeting. 
	


