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	Date and event
	Details of responsibilities
	Documentation to 
be available

	July

Pre delivery verification
	Tutor/assessors: for each unit to be delivered in the autumn term, TAs plan assignments, apply grade descriptors, and produce assignment briefing/feedback sheets.
	TA1 and TA2 for planning.

	
	Internal verifiers: for each tutor or module for which the IV is responsible, a check is carried out on units to be delivered in the autumn term to verify that they are appropriately planned, with grade descriptors appropriately applied.  Any issues addressed through action planning.
	TA1 and TA2 to be examined

IV1 for recording
IV3 as needed.

	 November   

and 

March

Pre delivery and post delivery verification
	Tutor/assessors:

· for each unit delivered since the last IV event, records and evidence of achievement to be made available to IV, as per selected sample.
	TA1 and TA3, for recording.

	
	· for each unit to be delivered in the next term, TAs plan assignments, apply grade descriptors, and produce assignment briefing/feedback sheets.
	TA1 and TA2 for planning.

	
	Internal verifiers: 
· for each tutor or module for which the IV is responsible, a check is carried out on units to be delivered in the next term to verify that they are appropriately planned, with grade descriptors appropriately applied.  Any issues addressed through action planning.


	TA1 and TA2 to be examined

IV1 for recording

IV3 for action planning.

	
	· Pre meeting / event use TA3 to select your sample. Pass back to tutor / assessor to prepare sample 

· for units delivered since the last IV event, records and evidence of achievement are examined according to the planned sampling regime. Any issues addressed through action planning.
	IV2 for recording

IV3 for action planning.

	June

End of course verification
	Tutor/assessors:  for all units delivered in each module, records and evidence of achievement to be made available to IV.
	TA1 and TA3, for recording.

	
	Internal verifiers:   for all units delivered in each module, records and evidence of achievement are examined according to the planned sampling regime. Any issues addressed through action planning. RACs checked for accuracy against  rules of combination. 
	IV2 for recording

IV3 for action planning.
Sign RACS
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