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Confirmation of Due Process in the Conduct of the Final Awards Board Meeting.

The AVA Representative present at the Final Awards Board Meeting should complete the following report for each cohort of learners whose results were considered at the Final Awards Board Meeting / Meetings.  

	Organisation Name 
	

	OCNNWR Centre Number 
	

	Chair
	

	Lead Moderator 
	

	Scribe
	

	AVA Representative 
	

	Pathway
	

	Course Title
	

	Run ID
	

	Run Start Date:
	Run End Date:


Please list any attendees other than those named above for this run. 

Also in attendance 

	Name
	Role

	
	

	
	

	
	


Confirmation Checklist
	I confirm that:
	Yes
	No

	The Awards Board was formally constituted according to AVA guidelines and in line with QAA regulations.
	
	

	All documents required for the meeting were presented and were accurately completed by the providing organisations
	
	

	All pathways / runs were appropriately represented to allow for a full discussion of learner achievement. 
	
	

	The chair conducted the meeting in line with the OCNNWR published agenda. 
	
	

	All decisions taken at the meeting were supported by a full and open discussion and the required evidence was available as appropriate. 
	
	

	The minutes were taken at the meeting and the outcomes of decisions affecting individual learners were recorded. 
	
	

	No information was provided by the provider organisation to the FAB regarding any HEI offers a learner may have received.   
	
	

	The AVA has received the minutes to agreed deadline, and these have been signed by the scribe and the chair.
	
	

	The AVA considers that these are a full an accurate record of the meeting.  
	
	

	The AVA has received the RACs with an unbroken seal. 
	
	


	If you have not been able to confirm any of the above please give full details of why in the space below.




	Name of AVA Rep
	Signature  
	Date of meeting 

	
	
	


