OCNNWR Access To HE Diploma 

 Initial visit report 2009-2010

Access to HE Diploma  - Moderation

Initial Visit Report Form

To be completed by the Lead Moderator

	Organisation
	

	Manager

/Co-ordinator
	

	Lead Moderator
	

	Date of meeting
	

	Venue
	


Please insert titles of all courses running this year under the appropriate pathway heading,
	Health Pathway.

	

	

	

	


	Humanities Pathway

	

	

	

	


	Science Pathway

	

	

	

	


	Business and ICT Pathway.

	

	

	

	


	Art and Design Pathway.

	

	

	

	


	Teaching Pathway.

	

	


	Present at the meeting
	Role / responsibility

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Date agreed for final assessment board meeting*
	

	Venue*
	

	Time*
	


* These must be agreed at the initial meeting and take place by 5 July of any given year
	For OCNNWR use only

	Received by OCNNWR


	Date 

	Reviewed by OCNNWR
	Officer



	Any quality issues identified which may affect learner achievement or progression on the programme?

	Yes/No

	Action, if any


	


Lead Moderator contact details

	Name
	

	Preferred address for correspondence
	

	Telephone no.
	

	E-mail address
	

	Comments
	


Please indicate all pathways of the programme that are running in the current academic year.

Please indicate which of these pathway/s you are willing and qualified to moderate

Please also indicate the areas of the programme where you will need additional moderator support. Please note that OCNNWR do require Access to HE Pathway Moderators to have appropriate subject qualifications and expertise.

	Pathways being delivered this year
	 I will take responsibility for these pathways
	I will require additional moderator support for these pathways
	Name of main  centre contact for the pathway
	Name of internal moderator
	For OCNNWR use only

Name of Pathway moderator appointed



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


1. Recommendations

If the programme has had any recommendations made, either in the previous moderation report, or following an approval panel, what action has been taken to act on these?

>.

If these have not all been achieved please agree an action plan which includes a deadline for completion and append to this report.
>.

2. Internal Moderation Proposal

The internal moderation process proposed by the organisation is:
In line with OCNNWR guidelines and recorded using the

published mandatory documents.( IV1 IV2 and IV3 )



Yes/No

Rigorous









Yes/No
Manageable   








Yes/No
On-going throughout the year






Yes/No
Has planned dates for meetings






Yes/No
Includes all assessors







Yes/No
Has an effective sampling system






Yes/No 

Includes support for new assessor





Yes/No

Will be available for all moderators in an IV file




Yes/No

Comments

Please comment on any area of the internal moderation process that does not meet the above criteria, with your recommendations for improvement and agreed deadlines.

>.

Please comment on any areas of good practice.

>.



3 
Promotional Material

Please confirm that the materials used to promote this Access to HE Provision is accurate, provides a clear description of the target group, the aims of the course, and the likely progression routes available to those who successfully complete.













Yes/ No

If the QAA logo has been used on any promotional literature by the provider has this been this used appropriately? 






















Yes/ No

Please comment on any use of inappropriate promotional material 

	


4
Recruitment

Please comment on the recruitment to the programme this year.

Is overall recruitment to the programme good





Yes/No
Is the programme meeting its target group





Yes/No
Where appropriate, highlight any differences in recruitment between different pathways.

>.

What strategies are in place to ensure that the identified target group is being reached?

>.

5 Induction of Learners

Does the provider have appropriate materials to provide the necessary information and guidance for learners about the nature and content of their course?




Yes/No

Are the learners exposed to a thorough college induction process?


Yes/No
Does this process include a thorough explanation of the requirements for the achievement of the Diploma?









Yes/No
Are learners provided with information and documentation in line with the QAA guidelines, that includes full details of the following :
· the grading model  








Yes/No

· the assessment regulations relating to: plagiarism, 



Yes/ No 
· the assessment regulations relating to deadlines 



Yes/ No

· the assessment regulations relating to resubmissions, and extenuating circumstances.





 


Yes/No

Are learners provided with an assessment plan?




Yes/No
Are learners provided with a diary of key dates for the year?



Yes/No
Please comment on any deficiencies.

>.

Please identify any areas of particular good practice.

>.

6 Resources available to learners

Are the resources required to deliver the programme, as described in the submission document, available to all learners on all sites?





Yes/No
If no please specify.

>.

If there is any deficiency, are you convinced that it will not affect the award of credit to learners? 











Yes/No
7 Tutorial support including Application to HE

Do all learners receive adequate tutorial support, as specified in 

the submission document.?







Yes/No
Are learners offered career/ HE guidance, as a part of their programme?














Yes/No
Are learners supported through the Access to HE application process as part of the tutorial process or in some other way?








Yes/No
Please highlight any concerns, which may impede learner progression.

>.

Please highlight any areas of particular good practice.

>.

8 Learner achievement.

Are the systems in place to record learner achievement against the assessment criteria, in all modules/pathways of the programme? 





Yes/ No 


Are systems in place to record the outcomes of the grading process including the mechanism for arriving at final grades for a unit? 
TA3. 
















Yes/No
Are learners made aware of their progress against the units in written feedback?














Yes/No
Are procedures in place to ensure that learners are made aware 

of their progress towards the award ?






Yes/No

Are there documented procedures in place to support and fully record any extensions to deadlines that may be agreed due to mitigating circumstances, and are learners aware of these. 










Yes/ No 

Please highlight any concerns 
	


Please highlight any areas of particular good practice 
	


Request for the award outside the agreed completion criteria

Are there any learners for whom a request is being made? 



Yes/No
Has the organisation completed the request form and returned it to OCNNWR?














Yes/No

	Please list the names of any learners who fall into this category..




Additional Comments

Please use this space to highlight any other issues raised at the meeting but not already covered on the report.

>.

	Signature of Moderator
	

	Date
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