[image: image1.png]ocn

NORTH WEST REGION




Minutes of the Final Awards Board

These minutes should be taken by a scribe, provided by the Organisation, and be countersigned by the Chair, as an accurate and true record of the meeting. The minutes should be returned to the AVA no later than 5 working days following the meeting. The organisation must retain a copy for its records. 

	Organisation Name 
	

	OCNNWR Centre Number 
	

	Chair
	

	Lead Moderator 
	

	Scribe
	

	AVA Representative 
	

	Pathway
	

	Course Title
	

	Run ID
	

	Run Start Date:
	Run End Date:


Please list any attendees other than those named above for this run. 

Also in attendance 

	Name
	Role

	
	

	
	

	
	


	1
Confirmation of those learners for whom full achievement of the Diploma is being claimed

	1a
Fully meet the rules of combination.
	 These learners should all have a Y in the “Access Diploma” column on the RAC.

	Total number of learners

	1b 
Completing outside of the agreed rules of combination
	Please include the names of learners and confirm approval by Committee These learners should all have a  Y in the “Access Diploma” column on the RAC.


	Total number of learners

	1c
Aegrotat awards 
	Please include the names of learners and confirm approval by Committee These learners should all have a Y in the “Access Diploma” column on the RAC.


	Total number of learners

	1d 
Posthumous awards 
	Please confirm the name of learner and confirm family approval. These learners should all have a Y in the “Access Diploma” column on the RAC.


	Total Number of learners 

	2
 Consideration and confirmation of those learners for whom a referral is being requested

	2a
Referral requests
	Any learners for whom a referral is granted should have a “referral” and the agreed extension date entered in the destinations column.  

If an extension is not agreed the learner should have an “N” entered in the destination column and should be recorded in the total number of learners claiming partial achievement in section 3. 

Please confirm for each learner

· Full name 

the decisions taken including 

· agreed number of units to be referred 

· deadlines set

· arrangements for verification 


	Total number of learners being allowed a referral  

	3 
Confirmation of those learners claiming partial achievement


	3
Partial achievement of the diploma. 
	These learners should all have an N entered in the “Access Diploma” column on the RAC.


	Total Number of learners 

	4
Report from the providing organisation of any decisions taken regarding academic misconduct affecting achievement

	4
Academic Misconduct
	
	Total Number of learners

	5
Confirmation of Awards by Lead Moderator 

	

	6
Formal closure of the meeting


	


I confirm that these are a true and accurate record of the meeting. 

	Name
	Signature
	Date 

	Scribe


	
	

	Chair.


	
	


